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UzBewenue Ne 1 0B0o3HaueHue AOKYMEHTa HaumeHoBaHue aoKymeHTa Nuer Nuctos
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Wam. Copepxanie usmenenms

1

IMo TeKCTy AOKYMEHTA CrIoBa «HAYAmNbHUK YNPABEHN OPraH3aLMOHHO-aHANMTUYECKOrO OGecneveHys» 3aMeHNTb Ha CrIoBa «NPOPEKTOp No
OpraHn3aLMOHHON N aHanuTU4eckoi paboTe» B COOTBETCTBYIOLLIEM Naaexe.

Cocrasun Nposepun Mamenenve BHec
< 2 2,
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MpumensiemocTs Pazocnats Npunoxenue

B COOTBETCTBMM CO CIICKOM PACCHITKM NPHKA3A
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H3Bemenne Ne 2 O6o3Ha4YeHne A10KyMeHTa HanmenoBanHe J0KYMeHTa Jluer JlncroB
113.16.01 - 2013 Tlonoxenue 06 oT/eNe Kaipos 1 1
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Hzm. Coptepkanne H3MeHeHHs
2

B nozpasyien 4.1 106aBHTh ClIEIONIHE NEPEUHCIIEHUS:
« - MHIMBH/IYabHOE KOHCY/IbTHpOBaHHe paboTHHKoB CI'Y 0 Mepax no npeaynpex1eHnio KOppymima;

- OpraHH3aUMIO NPaBOBOro mpocsemenns pabotankos CI'Y, comckartesneii npu Tpynoyctpoiictee B CI'Y 06 obumx 06s3aHHOCTAX B CBA3H C
IpeyNpexKJeHHEM H NPOTHBOAEHCTBHEM KOPPYIIMH W O MEpaX OTBETCTBEHHOCTH 3a COBEPUICHHE KOPPYNIHOHHBIX NPAaBOHAapyLICHHMH uepes

o3HaKomIerHe ¢ [TamMATKOl N0 IpeTyNpexKICHHIO i NPOTHBOAEHCTBHIO KOPPYTIIHH;

- [PHEM H PacCMOTpEHHE COOOICHHIE O cityyasX cKioerus paGoTrukos CI'Y K COBEpIIEHHIO KOPPYMIHOHHBIX NIPABOHAPYIIEHHIT B HHTEpECaX
HIH OT HMEHH MHOI OpraHH3alMH, a TakKe O CY4asX COBEpUICHHsS KOPPYTIHOHHBIX MpaBoHapymienuii paGotrukamu CI'Y, KOHTpareHTaMmy Hin

MHBIMH JIHIAMH;

- okasanne paGotaukam CI'Y KOHCY/IBTaTHBHOH MOMOIIHM 1O BonpocaM CBSA3aHHBIM C ﬂpHMeHeHHeM Ha mpakTHKe TpeGoBaHmii K cirykeGHOMY

TOBEJIEHHIO H OOUIMX NPHHIKIOB CyKeGHOr0 MOBEAEH Y.~~~

CocraBui Iposepua H3menenne BHec
JlyGosexas E.H. Bopommiios C.A. e
11201 18472075 ot — A
Qphoor R Wyibowoi 6.4
IpumensiemocTs Pazociats X Tpuioxenne

B COOTBETCTBHH C JIHCTOM PErHCTPALHK
MOJyYeHHs] YITEHHBIX JK3EMILIAPOB KOIH
BHYTPCHHEr0 HOPMATHBHOTO JIOKYMEHTA
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IIpenucaosue

1PA3PABOTAHO Ortaenom kanpoB CapaTOBCKOTO TOCYJapCTBEHHOTO YHHBEPCUTETA
umern H.I'. YepHbimeBckoro

2TIPUHATO Ha 3acenannu Yuenoro coseta CI'Y ot 7%, /1. £€/3 uporoxon Ne £F

3YTBEPXEHO Ilpuka3som pekropa ot £9. /. Ae2/3 N ¥36 -R

4BBEJIEHO B IENCTBUE ¢ _£9. £1. #%3 2013 r.

5SBBEJIEHO BITEPBBIE

Hacrosmee mnosnoxkeHHe He MOXeT OBITh IOJHOCTBIO HIIH YacTHYHO BOCIPOHM3BEIEHO,
THPa)XMPOBAHO U PacIpOCTPAaHEHO B KayecTBe oduIHambHOro m3ganus 6es paspemenus PI'BOY
BITO «CI'Y umenu H.I'. YepHbIeBCKOro».
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1 O6mue mo10xKeHUst

1.1 Otzen xazpos (nanee — OTaen) SBISETCS CTPYKTYPHBIM TO/Ipa3ieieHueM (eepaabHoro
rOCYIapCTBEHHOTO OHOJUKETHOTO 0Opa30BaTENbHOrO YUPEXKIESHHs BBICIIETO IPO(ecCHOHATLHOIO
obpasoBanusi «CapaToBCKHii rocyaapcTBeHHbIH yHuBepcuTeT uMeHn H.I'. Uepnbimenckoro»
(manee — CI'Y).

1.20taen TOIUHHSCTCS [POPEKTOLY 16 LOTAHHIALY U OH LDt # RHAH THYELR DL
PAECTE M OCYLIECTBIISET CBOIO EATENIBHOCTD MO €r0 PyKOBOICTBOM.

1.3 Otzxen B cBoeii IEATETHHOCTH PYKOBOJACTBYETCS:

- Koncrurynueii PO;

- (henepaIbHBIMH 3aKOHAMH;

- axtamu [Ipesunenta PO u IIpaBurenscta PO;

- HODMaTHBHBIMH IIPAaBOBBIMH aKTaMH MUHHCTepCTBa 00pa3oBaHHs U HayKH P®;

- Vcraom CI'Y, pemenumsamu Yuenoro coseta CI'Y, mpukazaMum ¥ pacmopsOKCHHSIMH
pexropa CI'Y;

- HactosuM [TooxeHHeM.

1.4 Boznoxenue Ha Otzen 00s3aHHOCTEH, He IPEYyCMOTPEHHBIX HacTosuM [lonokeHnem
U He OTHOCSAIIMXCS K paboTe, HE J0IyCKaeTcs.

2 CocraB H cTpykTypa OTaena

2.1 Otnen BO3MNIABNseT HAYaIbHUK OT/JENa, HasHAYaeMbIi M OCBOOOXKIAeMBIH OT
3aHUMaeMoON JOJDKHOCTH [IPHKA30M DEKTOpa [0 MPEICTAaBICHUIO 7pePEKTEPA 110 pp /4 -
HHSALLUOHHOU 11 AHANATHYELKOH  PAGCTE.
j 2.2 CtpykTypy u mTatHOe pacnucanne OTaena yTBepKIaaeT PeKTop.

3 OcHoBHbIe 321248 OTaeaa

3.1 OcHoBHBIMH 3a1adamu OTzeNa SBISIOTCS:

OpraHU3alHs CHCTEMBI y4eTa KaJIpoB;

obecrieueHne NOBbIIEHHS KBaudukanuu pabotaukos CI'Y;
opraHu3anus arrecraiuu paboraukos CI'Y.

4 ®ynxnnn Otaena

4.1 Otzmen xanpoB BBINOJNHSET CIEAYIOIHNe QYHKIUH:

- pa3paboTKa IUIaHOB KOMILIEKTOBAHHS KaIpOB;

- ohopmieHHe mpuéMa, NepeBo/ia M yBOJIBHEHHs PAGOTHHKOB B COOTBETCTBHH C TPYAOBBIM
3aKOHO/ATeNbCTBOM PD;

- Y4ET IMYHOTO COCTaBa;

- XpaHeHME W  3alOJHEHHE TPYIOBBIX  KHIDKEK, BEICHHE JOKYMEHTAUMH [0
JIeIONPOU3BOJICTBY;

- KOHTPOJIb 33 MCIIOJTHEHHEM PYKOBOIHMTENSAMH CTPYKTYPHBIX IOIpas/eeHHil NpPHUKa3oB U
PpacropsDKeHHH o paboTe ¢ JIMIHBIM COCTaBOM;

- H3y4YeHHe JBMKEHHS KaJIpOB, aHAJIM3 TEKY4eCTH KaJpOB;

- QHAIM3 COCTaBa, JEJOBBIX KAa4eCTB CHENHAIMCTOB C LEIBI0 HX PAMOHAIBHOTO
HCIIONIb30BaHMSI;

- CO37aHHE YCNIOBHH ISl IOBBINEHHS OOPa30BATENFHOTO M KBATH(PUKALMOHHOIO YPOBHS
CIIEIHATHACTOB;
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- IOATOTOBKA  TPEUIOKEHHH 10  YJIYYIIEHHIO pPAcCTAHOBKH M  HCIOJIB30BAHUIO
CIIELHATMCTOB;

- IOATOTOBKAa U CUCTEMATH3allUs MAaTEPUAJIOB I aTTeCTallMOHHOM KOMHMCCHH,

- IOATOTOBKAa MATEPHAIOB JUIA TPEJICTAaBICHHS CIENHAIHCTOB K TOOIIPEHHIO H
HarpaxJI€HHIO;

- MIPUHSATHE MEP IO TPYAOYCTPOMCTBY BHICBOOOKIaEMbIX PAGOTHHKOB;

- OCYILECTBJICHHE KOHTPOJIS M HHCTpyKTaxxa paborHukoB OTxena;

- OpraHM3anys KOHTPOJs 3a COCTOSHHEM TPYAOBOH MMCHMIUIMHBI M [IpaBui BHyTpeHHEro
pacnopsinka CI'Y.

5 B3aumooTHomeHHs, cTyxke0HbIe cBsizn OTaea ¢ Apyrumu noapasaenenusvu CI'Y

5.1 B cBoeit pabote Otaen B3aHMOIEHCTBYET CO BCEMH CTPYKTYPHBIMH I10/pa3/ieieHHAMU
CIy.

5.2 Oxa3pIBaeT KOHCYJIBHTAaTHBHYIO NOMOIIb PYKOBOIMTEISM CTPYKTYPHBIX MOJIpa3aeneH it
CT'Y 1o xazpoBBIM BOIIPOCaM.

5.3 3anpamuBaer y pyKoBomuTenell M PaGOTHHKOB CTPYKTYPHBIX moapasaeienuit CI'Y
HEOOXOTMMBIE IOKYMEHTHI, OOBSCHEHHUSI JUIS HCIIOIHEHHUSI CBOMX (DYHKIIMIA.

5413 Ortnena B cTpykTypHble mozapasieneus CI'Y HanpaBisioTcss CBEJEHHS O
HapyIIMTENAX TPYAOBOH JMCIHMIUIMHBI, KONHH NPHKA30B O MPUEME, [EPEMELIEHHH pabOTHHKOB
BHyTpH CI'Y, yBOIbHEHHH PaOOTHHKOB.

6 IIpaBa Otnena

6.1 Otien B COOTBETCTBHH C BO3JIOKEHHBIMH HA HEro (yHKUMSIMH HAAENEH ClIeTyIOIHMH
paBaMu:

— TPOBOJIUTH IIPOBEPKH 110 BONPOCAM KaJPOBOH paGOTHI B CTPYKTYPHBIX MOAPA3EIEHHIX U
BHOCHTB NIPEJUIOKEHHUS [0 pe3y IbTaTaM IpoBepok pexropy CI'Y;

- Y4YacTBOBaTh B CITy)KEOHBIX COBENIAHHAX, KOH(EPEHLHsX, 3acelaHusX YHEHOro COBETa
CT'Y ¥ ero nocTOSHHBIX KOMHCCHH H IPYTHX MEPOIPHATHSX, HMEIOIMX OTHOIIEHHE K KaApoBOii
pabore;

- OpHUBJEKaTh JUIA OCYIIECTBIEHHMS CBOMX (YHKIMH CIELMAIHCTOB CTPYKTYPHBIX
nonpaszenenuit CI'Y;

- NpPEACTaBIATh O MOPYYEHHIO peKTopa B ycTaHoBieHHoM mnopsyike CI'Y B opramax
rOCYZapCTBEHHOH BIIACTH, MHBIX YYPEKICHHAX M OPraHM3alMsX [0 BOIPOCAM, BXOSIIMM B
koMmretenuuio OTzena;

— BECTH II0 MOPYYCHHIO PEKTOpa INEPENHCKYy C TOCYyJapCTBEHHBIMH, MYHHIHIIAIBHBIMA,
[PaBOOXPAHUTENbHBIMH U IPYTHMH OPraHaMHM ¥ JIMIIaMH KaJIPOBBIM H HHBIM BOIIPOCAM.

7 OteercrBennocTs OTaen2
7.1 Hawanehuk Otaen HEcET IEPCOHANBHYIO OTBETCTBEHHOCTH 3a BBINOJHEHHE BO3JIO-
JKeHHBIX Ha OTzeN 3a1a4 U QyHKIMHA.

7.2 Pa6otauxu OTzena HECYT OTBETCTBEHHOCTh C YYETOM INPENOCTABJICHHBIX MM MpaB M
BO3JIOXKEHHBIX Ha HUX 00SA3aHHOCTEH B COOTBETCTBUH C JCHCTBYIONIMM 3aKOHOIATENECTBOM PD.

8 Opranusanus AesteabHocTH OTae2

8.1 JlesrensHocTh OTzena opraHu3yercss B COOTBETCTBHH ¢ I[IpaBHiamMe BHYTPEHHEro
pacmopsiika CI'Y.
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8.2 YpaBienue JesTeIbHOCTBIO OCYIIECTBIIAETCS MOCPEACTBOM:

— IUIAHMPOBAHHUS JEATEIHHOCTH (PaboT, MEPONIPUSATHIA );

~ peanu3alud paboOT (MEPONIPUSATHIA);

— aHaIM3a Pe3yJbTaTOB U MOCTOSHHOTO YIYYIIEHHs JesSTeTbHOCTH;

— KOHTPOJISl Ha/| BBIIOJHEHHEM 3aIIaHMPOBAHHOM NEATETLHOCTH (PaboT, MEPOTIPHSATHI).

8.3 [nanupoBaH#e AeSTEIFHOCTH BKIIIOYAET:

~ YCTAQHOBJICHHE CPOKOB HCIIOJIHEHHs paboT;

- Ha3HAYeHHE OTBETCTBEHHBIX 32 OPraHM3allHIO, OCYIIECTBIEHHE M  KOHTPOJb

3aIUTaHMPOBAHHBIX PaboT.

8.4 Peanuzauus paboT OCYIECTBIISETCS B COOTBETCTBHM C 3allIAHUPOBAHHBIMH CPOKAMH H
BBIIEJICHHBIMH PECYPCAMH.

8.5 KOHTpONb M OLEHKAa Pe3yNbTAaTUBHOCTH H A(QEKTHBHOCTH BBIIOJHEHHBIX paboT
OCYLIECTBIISAETCS 110 YCTaHOBJICHHBIM KPUTEPHUSAM:

— BBINOJIHEHHE PabOTHI B YCTAHOBJIEHHBIE CPOKH;

— OTCYTCTBHE IPETEH3Hi PyKOBOJCTBA K AesTenbHocTH OTaena.

8.6 AHanu3 pe3ysIbTaTOB H YJIy4INEHHS JIeATeTbHOCTH 00eCIIeUHBaIOTCS:

— IpMMEHEHHEM COBPEMEHHBIX METOJIOB H CPEJICTB aHAJIH3a Pe3y/IbTaToB;

— [UIAHMPOBAHHEM M peayiH3alliell KOPPEKTHPYIOMHUX H IPeIyHPEeKTAIOMUX MEPOTIPHSTHIA.

PykoBoauTens pa3paboTKH,
HaYaJbHUK YIIPaBIEHHS OpPraHH3alMOHHO-
AQHAJIUTHYECKOTO oOecredeH s T.I'. 3axapoBa

OTBETCTBEHHBIH UCIIOIHHUTEND,

HaYaJIbHUK 7
oT/IeN1a KaJipoB s WN.B. Koznenkosa

COI''TACOBAHO:

BeyImmii IOpHCKOHCYJIBT peKTopaTa /i 3.J1. Tusarymun
HopMOKOHTpOJIB, o i
BEJIYIMH HHKEHEP 110 Ka4€CTBY 4(/ é‘% 7377 Zey3 M.K. Jlenexuna





